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1. Purpose

The purpose of this Guideline is to assist a worker in creating a profile within the BMD Contractor Management
System (CMS) portal and the BMD Online Training (BOLT) system; and provide the necessary training prior to

commencement onsite.
2. Scope

The CMS can be accessed on any internet-capable device (e.g., tablet, laptop and smartphone) at any time.

From the CMS, relevant issued qualifications can be uploaded, and the required BOLT training (via Adobe)

undertaken prior to starting work on a BMD project site.

The system is designed to streamline our contractor approvals process and to provide the relevant BMD training to

contractors.

3. CMS Portal Registration

Once your nominated Contractor Company Administrator has added you to the system, an email will be sent from

BMD’s Contractor Management System (contractor.noreply@bmd.com.au) providing an activation link for you to

create your own profile. This link in this email is unique to the individual and must not be forwarded to anyone else.

If you have not received the activation email, please contact CMS.Support@bmd.com.au.

Once you have received the email, click on the green ‘ACTIVATE ACCOUNT’ button.

‘,E;._;.,.MD New Account Activation

Hi Comic-Book,

Your company Cosmic Planet Comics i subcontracted 1o 8 BMD Sie, Ta enable
your company io commence work on a BMD Site, we require you to be on our BMD
Contractor Management System.

A new account on the BMD Contractor Management System has been created for

you.

Please activate your account by clicking the button bebow.

e

If the button does not work, please copy and paste this link to your internet browser

address bar, at the top of the page:

hitp:/fwww cms bmd . com. au

Thank you.
BMD CMS Helpdesk

Fig. 1
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Within the ‘Redeem Invitation’ screen, click the green ‘Register’ button.

BMD contractor Management System Signin

= e

Sign up with an invitation code

I itation eode ecBolBry W mUACT2CU s SO sNZ TN BCMER - DESmBMIF2 ket Oa S DUREIYSH 24 0B CBvwOhY S T Sm eIV Doy HecMIVUAD OV aVRETINE]

hawe an euisting account

Fig. 2 Redeem Invitation

A Username and Password is to be created, then click the green ‘Register’ button.

BMD contractor Management System Sign in
-—

“D Sign in Register Redeem invitation
egistration
ase nominate your username and password
“Email | example@yahoo com au
* Username
*Password

Confirm password

Fig. 3 Register

You will be taken to the ‘Profile’ screen where you will be required to confirm your email address. Once this has

been completed, select the ‘Confirm Password’ button.

A second email with a link to complete your registration will be sent. Users must click on this link to confirm their

account before proceeding. Log in details will not work until this step has been done.

Email Confirmation

Hi

Your account requires confirmation. Please click the link below to complete registration.

Complete Registration

Or you can copy the following URL and paste it into your web browser.

https: //bmduatcrm. powerappsportals.com/Account/Manage/ConfirmEmail?userld=2a85c69f-5aba-eali-a812-

000d3ad199e2&code=CabKYdQafYdQi6K6qoYD: FNRSTTIMAMAXPughYrfYOAfiL HEKZ qF10ndidXR37T%2 Fz81s0WsoxcMwBCEBx %2 BV: 'aPnwWo3tP3q5L %2BHzlY4MeOFHFNxr4AqOm%
2B902e8KW%2 FV7ipv24AvWZMv2ad 5CohDvxIHUANPTLIwIm5dz%2BsSQx9 1XXtvBIFSR3z

Thank you!
BMD CMS Helpdesk

Fig. 4 Confirm Password
3.1. CMS Portal Login screen

When access to the CMS is required at any time, use the link CMS Login Screen and sign in with your username

and password. If you have forgotten your password, please see Section 3.3 Forgotten Password.

3.2. Change Password

To change your password, select the drop-down icon beside your name in the top left-hand corner, click ‘Profile’.

WORKE

Fig. 5 Profile
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Select ‘Change Password’ located under the ‘Security’ section.

i Security

Change Passwond

Change Emal

Fig. 6 Security

Complete the details and select ‘Change Password’

Userrama

Cael Panp o

M [

Contwrm Pass o

=]

Fig. 7 Change Password

3.3. Forgotten Password

BMD cannot see your password and is unable to manually reset your password. If you have forgotten your

password, please click the ‘Forgot your password?’ button on the CMS sign in screen.

Sign In

* Username

* Password

Fig. 8 Forgot your password
4. Worker Profile
4.1. Profile Creation

Once you have confirmed your email address you will be taken to the ‘Welcome’ Screen. The ribbon across the top
contains two tabs allowing you to access your profile information and documents easily. The ‘HOME' screen

contains three steps. At profile creation, please start at Step 1.

BMD contractor Management System
-_—

Welcome, Mike!

STEP1 COMPLETE YOUR WORKER PROFILE
il out imgortant nformation befora commencing work o site

STEP2 UPLOAD DOCUMENTS
Upload your documentstfor BMD adminstiation approval

STEP3 UPDATE DOCUMENTS
Reupload fiss and aditdetais for submitied and exgiring documents

Fig. 9

Note: Once a profile is created you can use the ‘HOME’screen to jump to other steps.
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4.2,

Basic Information

The ‘Basic Information’ section allows us to capture the following:

General information

Emergency contact details

Work details

Company Details — This field is prepopulated and does not need completing

s Company Detwss

ety a3 an Aborggeal of Tormes St ialanes *

General Information v

Basic Information

*These are required fields

Worker Emergency Contact Person *

Emergency Contact Details ~ Work details ~ Company Details

| Ariel TeeVee

Worker Emergency Contact Number *

| 0415854 329

Worker Emergency Relationship

| Partner

PREVIOUS

Fig. 10

Fig. 11

Basic Information

“These are required fisids

General Information o Emergency Contact Defails ¢ Work details  Company Details

Are you the worker supervisor?
® o O ves

Worker's Manager/Supervisor *

B

State Operating In*

[ ot @umers

Contractor Company Employment Status

[rarroe

Do you have a valid Construction Induction Card? *

OnNo

mation in Pertinent Qualiications,

kil Grouping, Froof of Competency and losd your document

Frevos “

Fig. 12

Note: If you do not have a valid Construction Induction Card you will not be able to proceed any further in

the profile setup. Access to site will be denied.

A ‘Statement of Attainment’ is only valid in our system for 30 days from attainment.

The ‘Company Details’ screen is prepopulated and does not require you to complete any fields.

Basic Information

Basic Information

“These are required fields

Company Name

Professor Marvel's Magic Pofions

Contractor Gompany Contact Number

Contractor Gompany Contact Person

Violit Beauregardes

General Information +#  Emergency Contact Details «  Workdetails o Company Details

Fravons “

Fig. 13
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5. Pertinent Qualification and Skill Grouping

When you are creating your profile, you must nominate a Qualification Group. Depending on the group selected

further ‘Skill” groupings will appear for you to choose. This triggers what documentation the system will ask to be

provided.

Qualification

Grouping

Skill Grouping

Spotters

RICCM202, Spotter Vic

Asbestos

Asbestos Awareness (ACT), Remove friable asbestos (Class A), Remove non-friable
asbestos (Class B), Supervise asbestos removal (Class A)

Confined Space

Confined Space Rescue, Enter and work in Confined Space Entry, Work in
accordance with issued permit

Handheld Tools

Chainsaw, Circular Saw, Concrete Vibrator, Impact Wrench-Jackhammer, Impact
Wrench, Magnetic Drill-Rota, Pipe Cutting-Quick Cut Saw, Quick Cut Saw-Angle
Grinder, Quick Cut Saw

General Trades

Carpenter, Concretor, Fencing, Landscaper, Painter, Pipe Fitter, Plasterer, Roofer,
Tiler

First Aid

Automated External Defibrillator, Emergency Lift Support, First Aid Advanced, First
Aid Basic

EPC Operator
(Earthmoving and Plant)

Backhoe, Compactor, Dozer, Dump Truck/Articulated, Dump Truck/Belly, EWP<11,
Excavator, F/End Loader Track, F/End Loader Wheel, Grader, Haul Truck/Rigid,
Roller, Scraper, Skid Steer, Telehandler, Tip Truck, Tractor, Water Cart

High-risk Works

Co0, C1, C2, C6, CB, CD, CN, CP, CS, CT, CV, DG, HP, LF, LO, RA, RB, RI, SA, SB,
SI, WP

Registered Vehicle

Car, HC Truck, HR Truck, LR Truck, Marine, MC Truck, MR truck

Traffic Management

Traffic Controller, Traffic Design

Licenced Trades

Boilermaker, Electrician, Gas Fitter, Mechanic, Plumber, Welder

Rail

ARTC Rail Induction, Aurizon Rail Induction, Awareness of Railway Fundamentals,
QR SARC-QLD Rail, Rail Industry Workers Card, Safely Access the Rail Corridor

Construction Induction
Card

General Construction Card

5.1. Adding a Qualification

Please only select the Qualification for the role you will be doing onsite.

Qualification
Spoltery Gerawral Trackes High Pk '‘Worky
ASer i Farsd S st Waalbe CateiFathon Poutise Cad
Confines Space EFL Cpesaing (Earfumguing Trafs Managemeni
vl Pland
Hared Held Toula Lanoed Trades

Fig. 14

Note: Construction Induction Card must always be ticked.

BSM-GLE-01344
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Select the relevant option from the list provided.

EPC Operator (Earthmoving and Plant)

S Backhon EPL-Compactor ES-Decm
= sculgbad EF{-Dump Truck/Bely EPC-EWP<1
E B Evarvaion EPC-FiEnd Loades Track EPC-FEnd Laader ihes
B Grade EPG-bumd Trpck Sigid DPC-Faler
P Eerayei EPC-Sioal Stoni B Teiehuardier
DPC-Tip Truck EFC-Tracior DR Waket Cart

Construction Induction Card
'

T gl Consinacbon baguton Cwd

Fig. 15
A summary of your qualifications selected, and the proof of competencies required will be displayed. Select ‘SAVE
PROFILE'.

Proofs of Competency

Thamm srw tha Frzcfa of Covpstency o wil neet i pplaed

Fig. 16
6. Uploading Documents

The ‘Documents’ screen is divided into ‘Not Yet Submitted’ and ‘Submitted’. Documents will be in the ‘Not Yet

Submitted’ section until a file is uploaded.

I Mot Yet Submitied I Submitted

Showing 2 of 2 Dotumenls

Document Type Status

T Wi Teeves - EPC-Excavabor Kot Yet Submiied

Fig. 17

To upload a document, select the name of the document required for upload.
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Mot et Submitted Submitted

Showing 2 of  Documents

Decumaerd Typs

I T Miks Tiiwes - EPC-Excavated I

Ststusm

Mo er Subwmimed

Complete the document details and select ‘Add/Attach File’ to upload the document.

Fig. 18

Proof of Competency
Cocument Kaeme

ke Tervee - EPC-Excival

Duasiiacaten

EFC Opeabr (Earfsmasing ard Pland

Skill Grouping

EPFC-Entawilal

Inaise Dt *

Expary Date*

o e e e it T1183182

Enpaned
& Mo ]

Liprae Mhambees
$ate

AddiAttach File

Neans Teal

Fig. 19

When uploading a file, you must populate the ‘Note’ section. Click on ‘Choose Files’ and select your file for

uploading. Once you have chosen your file, select ‘Add Attachment’.

Add note N

* Nt Excavalor

un:zl

Fig. 20

Scroll to the bottom of the screen and select ‘SUBMIT".

BSM-GLE-01344
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Fig. 21

The document will now appear in the ‘Submitted’ tab with a status of ‘Pending Approval’.

Mot Yet Submitted Submitted

Ehowing 2 of 2 Documents

Docmrmet Type Status

Wikie: Teswid - Cefrial Conanestion nductsens Card g 16

Mk Tewves - EPC- E vl E Peruding Approval

Fig. 22
Please advise your Company Administrator upon completion of your document upload, the administrator will then
need to forward this information via email to their project BMD Administrator for approval. Once approved the

status will change from ‘Pending Approval’ to ‘Approved’.

Note: A worker whose document is ‘Rejected’ will receive an email detailing the reason for rejection.

7. Editing your CMS Profile

If you require your email address to be updated, please email CMS.Support@bmd.com.au.

To edit other details in your profile, click on the ‘WORKER PROFILE’ option in the menu.

HOME I'NDF'.KFR F‘RDFI[FI DOCUMENT S Mike =

Fig. 23

Basic Information

*These are required figlds

General Information Emergency contact details Work details Company Details

Worker ID

| Coo1048 |

Email *

| Kalgate@gmail.com |

Worker Name

= |

Mobile Phone *

| 236523698 |

Date of Birth

| 061111982

Gender
| Male 4 |

Identify as an Aboriginal or Torres Strait Islander *

D 7]

Fig. 24
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Update the details as required and continue selecting ‘NEXT’ until you have reached the 'SAVE PROFILE’ screen.

Proof of Competency

Proofs of Competency

These are the Proofs of Compstency you will need to upload.

ik refresh i no dsta /s dispiayed. Flesss wait whi we process your dsfa.

Competency Skill

General Construction Induction Card ~ General Construction Induction Card

SAVE PROFILE

Fig. 25

8. Change of Worker’s Company

If you change the company you work for, you do not need to create another profile in the CMS Portal. Advise the
new company that you already have a profile in the CMS and that they do not need to add you under their

company. Email the CMS Helpdesk on CMS.Support@bmd.com.au with your new company details and we will

make the required change to your profile.

9. BOLT Modules

BMD BOLT modules are accessed via the Adobe platform. All subcontractors are required to complete the
following module.

e CID1626-BMD Global Core Induction

9.1. Logging into the BOLT platform

Once you have completed your profile setup (this includes selecting your relevant qualifications) in the CMS
portal, a “Welcome” email from Adobe will be sent to your email address within 90 minutes. Please check your
‘Junk’ or ‘Spam’ folders. If after 24 hours you have not received an email, please contact
CMS.Support@bmd.com.au.

Note: These modules are compatible with most phones, however we recommend you complete them on a

tablet or computer. Alternatively, you can download the Adobe App from your phone’s play store.

Click on the ‘Account URL’ in the ‘Welcome’ email and you will be taken to the BMD Subcontractor Training Portal.

B0 _BMD Empowerf? Juac(] urbex
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Select ‘Log In’

9.2. For First Time Users

BMD
——

Hello Learner ,

You have been enrolled as a learner into Adobe Learning Manager which is the
platform for OrganizationName 's new Learning Management System, known as
BMD Online Training (BOLT).

We require you as 3 Worker to verify and create an account with Adobe in order to

undertake training modules prior to commencement on site.

Follow the steps below to verify and access your account,
Step 1) Click on the Account URL below and create your Adobe account.

Step 2) For subsequent logins, a link to the BOLT Online Training (BOLT) can be found
in the footer ribbon of your CMS page.

Note: Please do not forward as the links in this email are unique and contain your
login information.

Ié.ccou'ut URL: https://learningmanagersu.adobe.com/bmdl I

Thanks,
BMD Online Training Team

Fig. 26

-

LEARNING HOMEPAGE FOR

BMD Contractor Training Portal

Fig. 27

From the ‘Sign in’ screen, select ‘Create an account’.

Sign in

New user?fCreate an account

BSM-GLE-01344
Rev. 17 (31/08/2022)
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Fig. 28
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The ‘Create an account’ screen will appear. Complete the details including date of birth and select ‘Create an

account’.

Create an account

L Create account |

7 Slgn in
Email address
ith iy
January b

by Region
Australia
Thee Adabe Tamily of companses may keep me informed with personalized email

bout products and services, Seo cur Privacy Policy Tor more detalls o fo opt-out
a1 arry e,

| Pease contact mae i email
By clicking Create account, | agree that | have read and accepbed the Terms of Use
and Privacy Policy
Fig. 29

You will be taken to the BOLT main page. All required modules will be in the ‘My Learning’ section.

9.3. Subsequent Logins

If you must return to the system to complete modules later, a link to the BOLT system is provided in the CMS

portal. Access the CMS portal, sign in and at the ‘Welcome’ screen, click on the BOLT link in the top menu.

BOLT

HOME WORKER PROFILE DOCUMENTS

Mike ~

Fig. 30

At the ‘Sign in’ screen, enter your email address and continue.

ﬂ Do you usually sign in with Facebook, Google or Apple? Enter your =
email below and well help you sign in.

N -
Sign in
Mew user? Creale an account

Errail adkdress

km Algateiiibmd com. au

BSM-GLE-01344
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Fig. 31

At the ‘Select an account’ screen, choose ‘Personal Account’.

Select an account

ol Eidrey
e By shoipbard Cosau

Enter your password and select ‘Continue’.

Enter your password

FERSCR AT
e Bl atisEareal om_ns
© e =

Fig. 33
Note: BMD are unable to reset your Adobe password. If you cannot remember your password, please use

the ‘Reset your Password” option at the bottom of the screen.

You will be taken to the BOLT main page. All your required modules will be in the ‘My Learning’ section.

9.4. Resetting your BOLT Password
If you have forgotten your BOLT password, you will need to use the ‘Reset Password’ option.

Access the CMS portal (https://contractor .bmd.com.au), sign in and at the ‘Welcome’ screen, click on the BOLT

link in the top menu and sign in. This will take you to the BOLT system.

BOLT HOME WORKER PROFILE DOCUMENT 5 Mike -

B0 _BMD Empowerf? Juac(] urbex
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Select ‘Log In’.

Fig. 34

BMD
-

LEARNING HOMEPAGE FOR

BEMD Contractor Training Portal

Fig. 35

At the ‘Sign In’ screen, enter your email address and continue.

-ﬂ Do o usually sign in with Facebook, Google or AppleT Enter your

email below and well help you sign in.

- -
Sign in
Mew wser? Creaale an accound

Errasl sodrass

km Algatafbend com. au

Fig. 36

At the ‘Select an Account’ screen, choose ‘Personal Account’.

Select an account

g mebdrpn
e Al gtogid C oran

.‘ Pergnal Aol

BSM-GLE-01344
Rev. 17 (31/08/2022)

B0 _BMD Empowerf? Juac(] urbex

Page 16 of 24



At the ‘Password’ screen, select ‘Reset your password’

Enter your password

PERSONAL ACCOUNT
Kate Algate@bmd.com.au

@D Stay signed in @

Reset your password

Sign in to a different account

Fig. 38

A code will be sent to your email address. Please check your ‘Junk’ or ‘Spam’ folders.

Update your password

Enter the code we just sent to

i

Back Resend Code

Fig. 39

BSM-GLE-01344
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10. My Learning

0 Hi Kate Algate, let's learn something new today.

My Learning
By Deadline Pending Learning
B & Overdus B & Certifications
0 Upcoming Deadlines B 0Courzez
B 00n Track B 0 Leaming Programs

CID1572-Working Near Services (Fundamentals)
Cartification - Assigned by Admin
Due: Oct04, 2020

CID1560-Aboriginal and Tomres Strait Islander Engagement
Certification - Assigned by Admin
Due: Oct04, 2020

CID1607-Coronavirus (COVID-19) Assessment
Certification - Azsigned by Admin
Due: Oct 11, 2020

CID1420-Hazardous Manual Tasks
Cartification - Assigned by Admin
Due: Oct 11, 2020

F

CID1378-Fitness for Work
Cartification - Azzignad by Admin
Cue: Ock 11,2020

g

CID1346-Activity Based Risk Management
Cartification - Assigned by Admin
Due: Oct 11, 2020

See all My Learning »

Fig. 40
To select a module, select ‘Visit'. This will take you to the module page. To begin, select the ‘Start’ option in the top

right-hand corner.

CID1607-Coronavirus (COVID-19) Assessment

@ Duration - 20 mins

"] Deadi
CID1607-Corenavirus [COVID-15) Assessment [_] sacine
Oct 11,2020

Self Paced | Author: Rakesh bk

7Y Type
Course Overview: Coronaviruses can maks humans and animals sick. Some coronaviruses can cause illness & e
similar to the comman cold or flu while others can catse mors serious respirstory dissasez. This new Recurring
‘coronavirus originated in Hubei Provinee, China and th..
T Validity
~ 1 Module] G -
24 months

<7 What levels will | achizve sfter the
Certification?
General - Level 1 (1 credit)

Fig. 41
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The module will begin to play in another window. When needing to exit the module select the ‘X” in the top right-

hand corner.

? A X

Fig. 42

If you have not successfully completed the quiz on the first attempt, please select the ‘Retake quiz’ option.

You scored: 60
Maximum score: 100
Correct answers: 6

Total questions: 10
Accuracy: 60%
Attempts: 1

Sorry, you failed!

D _BMD Empowerf? |uac() urbex

-,

Fig. 43

This will go back and allow you to retake the quiz again.

Note: Assessments can only be attempted twice. If you fail both times, there is a 1 hour lock out period

before you can attempt the assessment again.

If you fail both attempts, the module will change to an “In Progress” status.

CID1607-Coronavirus (COVID-19) Assessment

Progresa:

& Duration : 20 minzs

CID1607-Coronavirus [E‘Oh']D-lS:-Assessment

I:] Deadline

Oct 11, 2020
Self Paced | Author: Rakezh bk B
I T
Course Overview : Coronaviruzes can make humansz and animals sick. Some coronaviruzes can causs illness L/ EIns
similar tothe commen cold or flu while others can cause more serious respiratory dizeases. This new Recurring
coronavines originated in Hubei Provinee, China and th...
S Validity
~ 1 Module @ ’
24 monthz
7 What levels will | achieve after the
* Certification?
General - Level L (1 credit)
Fig. 44
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At the end an assessment when you are notified that you have passed, ensure you continue until the very end of

the module or your progress may not be saved, select ‘Continue’.

Coronavirus (COVID-19) Assassmant

B0 B Empeurf} |uac] urbex

Fig. 45
At the next screen you can then select the “X” to leave the module. Once a module has been completed

successfully your progress will change to ‘Completed’ and you will receive an email notification.

INTERNAL Cartification

CID1607-Coronavirus (COVID-19) Assessment
Propress:

2) Duration : 20 mins

¢ b COWVID-* *]  Duadice
OD160T-Coronavines [COVD-15} Assessrmerd —
Oct 13,2020
Self Paced  Author: Rakesh b
. X = (75 Type
Course Overview : Coronavinses can mak humans and animals sick. Some corcraviruses can cause lness
sirnilar to tha coemmo ers CAN CALSE More 3erioud reapintory disesses. This new Recurring
coronavina oniginated in Hubei Province, Ching and th
g) valldity
~r 1 Module G
14 months
y  What leyels wall | achiove after the

Cortification]

Gonarsl - Loval £ (1 oecit)

Fig. 46
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BMD Contractor Training Portal

Certification Completed

Hello Kate Algate,

Congratulations!

You have successfully completed the Certification Program CID 1607-Coronavirus

{COVID-19) Assessment on Wed Nov 04 2020.

Please sign in to Captivate Prime to review further details.

Account URL: hitps://captivateprimeeu.adobe.com/bmd1

Thanks,
BMD Cnline Training Team

Fig. 47
11. Module Self-Enrolment

In some instances, Users will need to self-enrol in a module. This could be due to additional requirements from
BMD.

The below details the steps to self-enrol:

1. From your BOLT Home Screen, below My Learning you will see a ‘Recommended Learning’ section.

2. Click on the ‘Explore Catalog’ option to take you to the Catalogue Library.

Recommended Learning

Administration in Pime |/ Explore )
cplore

Course - Highly effective

Self Orientation Program-Urbex Section 2 |/ Explore )
Learning Program - Highly effective =~

CID1516-Supervizors Pre-Commencement

e N
K Explore )
Certification - Recently published -—
Managing in Prime f Explore \)
Course - Highly effactive N/
Self Orientation Program-Estimating Section 1 (' Explore \

Learning Program - Recently published

C1D1569-Working Near Services (COP) [ Explore
\ S

Certification - Recently published

Learmning In Prime Ev: \
-4 | Explore
N )

Course - Highty effective

EBERETEDE

Explore Catalog >

Fig. 48

3. Only modules available to you will be displayed.
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Catalog

These sre al the Trainings available to you. Use the the left to refine your search SortBy: | Name(a-Z)| v

Default Catalog

SELF PACED.
ACTIVITY BASED
| RISK MANAGEMENT 8

ACTIVITY BASED
RISK MANAGEMENT

CID1346-Activity Based Risk

Management
Certfcation

CID1346-Activity Based Risk
Management
Coure

Administration in Prime

Skl Canersl e Skl Gerersl

VT
CID1347-Overarching Risk' CID1348-Introduction to Chain
Management of Responsibility

Course

sl Cernersl e Skl Garersl

FITHESS FOR WORK

CGID1379-Office Induction (Port
of Brisbane)

7 Sicls: Cenersl

Fig. 49

4. Search for the required module using the Search Bar located in the far-right corner.

Search Q |
Fig. 50

5. Hover over the course image and select ‘View Course’.

CID1528-Subcontractor HSEQ

Management
Course

Skills: General
Fig. 51

6. Select ‘Enrol’.

CID1528-Subcontractor HSEQ Management

Mo description availabl
T

Modules
m

343 127 enroliments
Core Content 20 mins

s will | achieve after the

(G Standard - Subcontractor HSEQ Management
) o Genersl - Level 1 {1 Credits)

Fig. 52

12. Viewing Completed/Enrolled BOLT Module Status

Users can see the status of their modules via the CMS portal without having to log into the BOLT System. The
system will display two statuses, ‘Completed’ or ‘Enrolled’. If the module has been completed in the BOLT system

correctly the status will update from ‘Enrolled’ to 'Completed’ overnight.

To view the BOLT module status, please select STEP 1 ‘COMPLETE YOUR WORKER PROFILE’ from the ‘HOMFE’

screen.
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STEP1 COMPLETE YOUR WORKER PROFILE

Fill out important infermation before commencing work on site

STEP 2 UPLOAD AND CHANGE DOCUMENTS
Upload your documents for EMD administration approval >

Fig. 53
The ‘BOLT’ option is located to the far right of the menu.

Basic Information

Fig. 54

A list of all enrolled modules will appear, including the status of each module.

Note: If this list is blank the User has not registered in the BOLT System. Please refer to Section 12.1 for

further information on registering in the BOLT system.

BOLT Module Status

CID1626-BMD Global Core Induction ENROLLED

Fig. 55

The above is a list only. If you need to complete modules, please select ‘BOLT Login’ and you will be taken to the

BOLT Login

Fig. 56

BOLT system login screen.

13. Help

If you require any further assistance with the CMS portal, please email CMS.Support@bmd.com.au.

Note: The BMD CMS Helpdesk is available Monday — Friday 9am-4pm. Emails received out of this time, will

be answered the next available business day.

Step by step guides, Helpdesk email and a link to the BOLT system login screen can also be found at the bottom of

the CMS portal login screen.

Step by Step U Guid
op By Step Tsar (uice Help Privacy Policy

Please refer to the following guides for assistance in
navigating and interacting with the website

Guide for Workers [PDF]

Guide for Contractor Company Admin [PDF]

For technical issues or any difficulties: Please refer to
FAQs or email BMD CMS Helpdesk at BOLT Contractor Training
CMS. Support@bmd.com.au

BMD BMD Empower

¥
(’J ur bex Copynight @ 2021. All rights reserved.

comsTauETIONS

Fig. 57
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